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ROMAN  FIELDS’ & FOREST HOUSE EDUCATION CENTRE
SEND ADMISSION STATEMENT

THIS IS A STATUTORY POLICY which must be published on the school website

This policy was revised in July 2025 in consultation with staff, pupils, parents and the Trust Board. 

It was ratified by the Trust Board on December 2025
REVIEW: This policy will be reviewed annually 
Admission Guidance

Roman Fields Academy and Forest House Education Centre complies with the nine protected characteristics of the Equality Act 2010 as referred to in the Provision’s Equality and Diversity Statement.

Roman Fields Academy

Referral to Roman Fields Provision for one of the funded places is through the SEND Provision Panels (monthly meetings). Pupils will be considered for placement at Roman Fields following unsuccessful placement in either/or both a mainstream and/or a special school setting. 

All pupils must have an Education, Health and Care plan. Pupils are usually given a place at Roman Fields when they are in KS4. Occasionally, the odd exception is made for a youngster in year 9, but it is very rare and the circumstances must be considered exceptional.  

There are 40 funded places at Roman Fields as of January 2023. Placement numbers are flexible and depend on the current demand (teachers/tutors and space) at the time of referral. 

Sometimes pupils join for a short-term transition period whilst transitional programmes are developed with the support of individual Roman Fields teachers and tutors. Initially, pupils join on a part time basis. However, the intention is that this will build to a full-time programme after 5 weeks. This may be sooner, if there is capacity and new joiners are readily engaging with our offer. On occasion, integration into RF can be longer as we adjust our offer to support the individual needs of each young person. A full time programme involves a 25-hour week and will take place on the Roman Fields site.

We also engage youngsters through supported work experience, which prepares them for future life. The majority of the cohort are of low-average, average or of high average ability which reflects most mainstream setting, albeit all our youngster has complex additional needs that have resulted in barriers to learning. Various qualifications and accreditations are offered including A-Levels, GCSEs, BTEC, and Functional Skills qualifications. Access to Careers Education, Advice, Information and Guidance (CEIAG), work placements and work experience enable positive progression rates and access.

A small number of Post 16 places are available. Access is through progression for Year 11. This is used to support young people when there have been considerable gaps in their education history, or they are still accessing accreditation(s). 

Forest House Education Centre 
Day Pupils: In April of each year, ESMA leads will look at all the pupils across the local authority who are successfully accessing their service and decide who they feel would benefit most from a full-time year 11 place (one-year fast track GCSE programme) at Forest House Education Centre (FHEC). The decision around who joins the programme is therefore ultimately ESMAs, although parents and Forest House colleagues are consulted.

 

Unit pupils: Individual pupils will enter the unit following significant concerns over their mental health at various points throughout the year. As soon as they are able, they will have access to the FHEC for the duration of their stay.

 

NB: There is no direct access through the usual application route as this is a bespoke service designed to cater to those with significant mental health concerns at a time of crisis.
